No.F.5(4)-GA(AR)/04
Government of Tripura
General Administration (AR) Department

Dated, Agartala, the "'~ 27 = 2007,

MEMORANDLUM

Subject - Initiation of disciplinary proceedings against delinguent
officials - procedure theroot

Attention 1s invited to the Memorandum NoF3(43)-GA(AR)/H dated
U7/ 06/ 2004 (c¢ pyv enclosed) vide which all concerned were requested that while sonding
the proposal to the GA(AR) Department for taking disaiplinary action against Gazetted
officers of cadre services, the concerned Administrative Departments should invariably,
send all the pre-requisites (ie., original copv of the preliminary (fact finding) inguiry
report which prima-facie discloses a definite charge against an officer/emplovee, a Jratt
vharge, a substance of the imputations of misconduct or misbehaviour against the
Jdelinguent official, original copy of the documents on the basis of which the charge =
proposed to be sustained and a list of such documents. a list of the (oral) witnesses (with
therr full address) on the basis of which the charge is proposed to be sustatned) along
with the proposal.

But it is observed that some administrative Departments recommend to
the GA (AR) Department for laking disciplinary action against gazelted officers of cadre
services without sending the pre-requisites with their proposal which tesult in delay in
taking disaplinary action against the delinquent ofhcials.
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All concermced Department are. therefore, once again requested that the
above gundelines should be invariably followed while recommending to the GA (AR)
Department for taking disciplinary action against the otficials, without loss of imwe,
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Secretary to the Government of Tripura

I'nelo:- As stated.
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Sub - Initintion of diseiplinaoey proecccdings against delinguent
afficials — provedure thoereod.

The General Admanistrates CALL ! Departiment s emponswered o
deal with disciplinary  miatters on'y iy respect of gazetted olficers of
vanoes Cadre Services under the Government. The Disciplinary Authority
il rospect of gazetted eflicers ol Non-cadre Services has been transferred
1o the Administrative Departiients concemed.

2, Faor mmatmg o disaimass acton aganst oany olicer oar
crplonace, Cadie or Non-Usetie the foblowine mawdrindssre necded =

(1) The onginal copy ol the prelaminany (Thct-linding) mguiny
report which promaeslacie Jdischows o definite charse against
an officer/cmplos oo,

(i) A draft of the Clurse proposcd 1o be framed against the
officeremphayes oo e basis ol the preliminany inquiry
repnrt,

(i) A substance ol e mpriptions of  misconduct  or
susbehavior apainst e delinguent ofticial (hnputations of
misconduct imply e Lol & cncumstanees under which
and the maanes i whach the misconduct was connniticd};

tiv) Original copy o the documents on thie basis of which the
charge 18 propesed o e sestamed and 2 list of such

Jecimnenisg

iv) Aist ol the Goral) ssatoesses oty thor Tull addeessy o the
basis of which the charge is proposad o be sustainad.

Contd. to page-2
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3 It has, however, heen found that seme Sdministratcve Doponimionts
recommend to the GA (AR) Deparmment disciplinary action agamsi
gazetted officers of Cadre-Services without the abeve-meniioned pre-
requisiles. Sometimes, voluminous {iles with large number of noies and
papers are sent to the GA (AR Departmicint without even pomtinzg  oui
what | in fact, the charge agminst the officer is and not to speak of the othwer
pre-requisites mentioned in pars-2 above. Ax aoresult, time is consumed in
making correspondences hetween the GA (AR) Department- and  the
Administrative Department. Somctunces an officer goes on retiremant
before any effective action can be iaken apainst him.

4. The GA (AR) Departmient shall take prompt decision roganine
acpon against o gazetled officer of 2oy Cadre=Service i the mrverials
mentioned in para-2 above are seid 11 s ot pocessine to send any et
paper or file to GA(AR) Department.

Ha The Administrative Departments are fenthier informed thai tie GA

(AR) Department shall not emternizn any case if any file is sent ta it
without the pre-requisites micntionsd in para-T ohove.
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Commissioner & Secerejary to the

Government of Tripura.
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All Departments/ Heads of Denartiments

GAAR)1D



